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ii.

iii.

iv.

~ SCOPE OF SERVICES

Consultant shall, under ‘the dlrectlon of the City of Carson’s Housing and
Neighborhood Development Manager, perform the follow services:

Administration of NSP & NSP2 Scope of Services

‘Develop NSP & NSP2 program policies, procedures and guldehnes and ensuring .

that they are carrled out.

.Develop and revise, as needed the timelines for the completlon of key NSP &

NSP2 program tasks. 7
Organize and maintain NSP & NSP2 program files.

Coordinate with City's accounting staff the establishment of NSP & NSP2

program accounts, and monitor for City the use and expenditure of NSP & NSP2 .

- program funds.

vi.

Vii.

Viii.

A.1B.

ii.

1il.

iv.

- 01007/0001/75085.2

Develop and implement a process, approved by C1ty, for approval of expendltures
and disbursements of NSP & NSP2 program funds.

Organize and oversee completion and submission of reports and other

documentation to the California Department of Housing and Community

Development (“HCD”) and United States Department of Housing and Urban

Development (“HUD™), as required by applicable law or regulation.

Prepare NSP & NSP2 program updates and reports to the Mayor and City
Council, City Manager and Economic Development General Manager.

Provide oversight and coordrnanon of NSP program activities being carrled out

Wlthm Carson.

Property Acquisition Scope of Services

Complete and document all required surveys studies, testmg, and de51gn
activities for each property to be acquired. :

Complete all required envrronmental reports, submit such reports to HCD and/or

HUD as required and create a filing system for such reports.

Ensure that relocation activities are carried out in compliance with federal
regulations, and prepare and submit such reports to HCD and/or HUD as requlred
by law or regulation.

Arrange for completion of all property appraisals in accordance with HCD and
HUD standards and requirements.
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